INSTRUCTIONS FOR COMPLETION OF ISF FILING FORM
Critical data elements needed for ISF compliance
A. AMS SCAC CODE and B/L number transmitted at origin by the steamship line or NVOCC – it must be exact - please verify it to avoid delay and possible penalty.

B. ETD (Departure date of vessel that will arrive into the first U.S. Port

C. ETA (Estimated date of arrival into first U.S. Port)

D. Name of vessel arriving into first U.S. Port and it’s voyage number

Field numbers:

1. Seller: provide full name and physical address of the party you have purchased the merchandise from.
2. Manufacturer or Supplier: Name and physical address of the actual manufacturer that produces, assembles or grows/harvests the commodity.
3. Buyer: Name and physical address of the party to whom the goods are sold (upon importation into U.S. that will normally be you, the Importer of Record.

4. Ship to party: Name and physical address of the party intended to receive the merchandise after release by U.S. Customs and,( if applicable) other government agencies having regulatory control over your merchandise.
5. Consolidator: If you or your shipper is using a freight forwarder, the full name and physical address of said forwarder. If you are dealing directly with the steamship line, write “To be handled by steamship line directly”.

6. Container stuffing (where the container is actually loaded): Name and physical address of the location where the container is loaded.
7. Importer of Record number: If we have your Power of Attorney we will complete this for you – if we do not have your power of Attorney, properly issued in our favor we will not be able to file ISF for you. Please make a note.

8. Consignee number: IRS (FEIN) number or Social Security number (in case of an individual) of the U.S. consignee merchandise is in U.S. intended to be delivered to. Note; if you are have a U.S. FEIN number you can be the “consignee’ regardless of who you are shipping to once the merchandise is cleared through Customs and any and all other government agencies having regulatory control over your importation. 

9. Country of Origin: this is the country of manufacture, production or growth of the article or merchandise. It is not necessarily the country of export. Please make a note!
10. Commodity HTHUS number: If you are a firs time importer with us, this must be provided to the six-digit level as provided by your overseas supplier. If you are one of our regular clients, we will enter this for you.
